	[image: image1.wmf]
	Commonwealth Health Research Board

Meeting Minutes for May 11, 2010

DRAFT




	 Members in Attendance:
	Members Absent:

	Robert S. Call, Chairman

George Broman, Vice Chairman
	Kamlesh Dave
Dianne Reynolds-Cane

	Fred Hadeed              
S. Lawrence Kocot
	

	Mark Werner
	


Others in Attendance:

Amy Dilworth, Office of the Attorney General
Carla Collins, Office of the Attorney General
James O’Donnell, Scientific Consultant

Anne Pace, Administrator
Claretta Sullivan, Eastern Virginia Medical School
Justin Anderson, Radford University

Arthur Weltman, University of Virginia 

John Harrington, Children’s Hospital of The King’s Daughters

Anne Allison, Mary Baldwin College

Monique van Hoek, George Mason University

Dobrian, Eastern Virginia Medical School

Mary Jayne Kennedy, Virginia Commonwealth University

Helen Fillmore, Virginia Commonwealth University

Jennifer Stewart, Virginia Commonwealth University

Yuan Gao, Virginia Commonwealth University

Call to Order:


Chairman Dr. Robert S. Call called the meeting to order at 10:13 a.m.  The meeting was held at the Virginia Hospital and Healthcare Association [VHHA].
Approval of Minutes:


The following corrections were made to the April 6, 2010 meeting minutes:

Page 4, after the Board reconvenes in open session:  
Insert: The Board made decisions regarding two CHRB grant awards:  the grant award for Dr. Roshna Wunderlich, James Madison University will be terminated and the final grant payment will not be paid to Dr. Jason Rife, Virginia Commonwealth University.
Dr. Broman moved to approve the minutes of the April 6, 2010 meeting with corrections.  Dr. Werner seconded the motion.  The motion was voted upon and passed unanimously.  
FY 2010/2011 CHRB Grant Process 

Step Three:  Presentation of Full Proposals to the Board
Dr. Call moved that the Board go into closed session pursuant to Virginia Code § 2.2-3711 (A)  (31) for the purpose of discussion or consideration of grant application records excluded from the Virginia Freedom of Information Act pursuant to subdivision 17 of § 2.2-3705.6.  The motion was seconded by Mr. Hadeed.  The motion was voted upon and passed unanimously.


Dr. Call moved that the Board reconvene in open session.  Dr. Werner seconded the motion.  The motion was voted upon and passed unanimously.  The Board adopted the following resolution by roll call vote.  


CERTIFICATION  

WHEREAS, the Commonwealth Health Research Board has convened a closed meeting on this date pursuant to an affirmative recorded vote and in accordance with the provisions of The Virginia Freedom of Information Act; and 

WHEREAS, Section 2.2-3712 of the Code of Virginia requires a certification by this Board that such closed meeting was conducted in conformity with Virginia law;

NOW, THEREFORE, BE IT RESOLVED, that the Commonwealth Health Research Board certifies that, to the best of each member’s knowledge, (i) only public business matters lawfully exempted from open meeting requirements by Virginia law were discussed in the closed meeting to which this certification resolution applies, and (ii) only such public business matters as were identified in the motion convening the closed meeting were heard, discussed or considered by the Board.


A roll call vote of members present approved this resolution unanimously.  

Mr. Hadeed made a motion that the following 7 principal investigators receive a CHRB grant award for FY 2010/2011.  Mr. Kocot seconded the motion.  The motion was voted upon and passed unanimously.  Mrs. Pace will contact the following principal investigators regarding the outcome of the Board’s decisions.  
	Institution
	Grant Title
	PI

	Mary Baldwin College
	The Role of Arf6 in Directing Intracellular Traffic in Breast Cancer
	Allison

	Radford University
	Characterization of La Crosse virus receptors in mosquito tissues
	Anderson

	CHKD
	Treatment of Behavior Disorders among School-Aged Children with Autism Spectrum Disorders (ASD)


	Harrington

	VCU
	Evaluation of mitochondrial gene sequence variants as biomarkers of aminoglycoside-induced renal injury in newborn infants


	Kennedy

	Institution
	Grant Title
	PI

	VCU
	Generation of Mice Deficient in Vesicular Monoamine Transporter-1:  Potential Links to Schizophrenia


	Stewart

	EVMS
	Atomic force microscopy in sepsis research: a new look at bacterial membrane vesicles


	Sullivan

	UVA
	Effects of exercise intensity on postprandial glucose disposal and endothelial function in prediabetic adults


	Weltman


The Board also made the decision to allow Dr. Roshna Wunderlich, a 2008 CHRB grant recipient from James Madison University, to continue her grant research.  A no-cost extension was approved for Dr. Wunderlich and some reduction to her grant award will be made that correlates with the reduction in the number of subjects participating in the project.  

CHRB Financial Reports

Grant Funding Available for FY 2010/2011 CHRB Grant Awards


Mrs. Pace distributed an Excel spreadsheet entitled, Outstanding CHRB Grant Expenses as of May 1, 2010.  This spreadsheet provides outstanding grant expenses for current year grant awards and funding obligations for years forward.  The spreadsheet also reflects the 5-year average market value amount of $28,666,532 provided by VRS.  This amount is the average market value of the prior five calendar years.  Mrs. Pace provided scenarios ranging from 3.3% to 6.0% and the respective grant funding available for grant awards.  A sufficient cash balance exists for FY 2010/2011 so no additional administrative monies are being requested.

FY 2009/2010 YTD CHRB Expenses [through April 27, 2010]

The FY 2009/2010 CHRB administrative budget amounts to $100,637.  The fiscal year 2009/2010 began on July 1, 2009 and ends on June 30, 2010.  Expenditures for FY 2009/2010 through April 27, 2010 amounted to $75,938.73, with the largest expense related to salaries and management services.  
Proposed FY 2010/2011 CHRB Administrative Budget 


The FY 2010/2011 CHRB proposed administrative budget was previously reviewed at the April 6, 2010 CHRB meeting.  Mrs. Pace requested that the amount paid to its fiscal agent, the Department of Accounts [DOA], remain at $12,500 annually.  This amount includes fiscal services, office space, telephone and fax services.  This amount will include some data entry assistance for FY 2010/2011.  Preliminary discussions are underway regarding the possibility of DOA assuming responsibility for CHRB website services.  Some cost reductions will be realized through a lesser number of annual reports being printed and mailed.

Proposed FY 2011/2012 CHRB Grant Guidelines

Proposed FY 2011/2012 CHRB Grant Agreement

Proposed FY 2011/2012 CHRB Policies and Procedures
Dr. O’Donnell and Mrs. Pace had previously presented the summary of changes for the proposed FY 2011/2012 CHRB Grant Guidelines, CHRB Grant Agreement and CHRB Policies and Procedures at the April 6, 2010 CHRB meeting.  The following additional edits [reflected in red] were made to these documents after the April 6, 2010 review and approved by the Board:
Proposed FY 2011/2012 CHRB Grant Guidelines:

Wording was added to page 16, third paragraph:  Lack of progress shown by the interim scientific reports or failure to timely submit the interim or final scientific and fiscal reports will result in termination of the grant and, in the sole discretion of the Board, may result in forfeiture of all or a portion of the grant funding. 
Wording was revised on page 17, second paragraph under Reporting Requirements for One-Year Grant Awards:  Each grantee receiving a one-year CHRB grant award will be required to submit an interim scientific and fiscal report at seven months.  A final scientific and fiscal report will be due not later than sixty days following the end of the project period.  
The same wording was revised on page 18 for  Two-Year Grant Awards:  Each grantee receiving a two-year award must submit an interim scientific and fiscal progress report at nine months and at nineteen months.   The final scientific and fiscal reports will be due not later than sixty days following the end of the project period.  
Proposed FY 2011/2012 CHRB Grant Agreement:

Wording was added to page 1, third paragraph, Prior approval must be obtained from the CHRB if the grantee wishes to make substantive changes in the expenditure of the approved funds.
Wording was added to page 5, first paragraph, Failure to submit the scientific and fiscal reports by the deadlines set forth above may result in forfeiture of all or a portion of the grant funding.
Proposed FY 2011/2012 CHRB Policies and Procedures:

A new section was added entitled, Requests for Reconsideration of Termination of Existing Grant, which reads as follows:   If, during the term of a grant agreement, the CHRB terminates a grant for failure to comply with any CHRB policy or procedure, or any requirement set forth in the grant agreement, the Principal Investigator or the applicant institution may submit a written request to the Board for a reconsideration of the Board’s decision to terminate; provided, however, that such a request for reconsideration may be granted only as to alleged error(s) in the facts upon which the Board based its decision to terminate.  The Board in its sole discretion will decide whether to grant or deny the request for reconsideration, which decision shall be final.  
Wording was added to the section entitled, Role of the Principal Investigator, as follows:  

The Principal Investigator must propose devoting sufficient effort to the project to ensure that the project can be carried out as described in the application.  The Board may not consider effort of 10% or less sufficient to carry out the project.  If a Pre- or Postdoctoral Research individual is indicated as devoting a major effort ( >80%), this individual must be named and a CV provided.  When such a junior individual is proposed, the PI must be able to devote sufficient time to supervise the individual.  A predoctoral individual may not incorporate this research as part of his/her doctoral dissertation project.

Wording was added to the section entitled, Proposed Changes to the CHRB Grant, as follows:  Any proposed changes in the protocol, Principal Investigator, or other identified professional members of the approved research team, as well as their professional percentage effort, activities, budget, or projected beginning or ending date from those described in the proposal must be approved in advance (i.e. prior to expending any portion of the grant thereof) in writing by the Board. If the project has already begun when the need for the proposed change arises, approval must be gained before the change is made.  The parties expressly agree that if an unauthorized change occurs, any further expenditure of grant funds is improper and must be repaid to the Board upon demand.  Extended absence from the project by any of the professional staff members will not be approved without compelling justification provided by the Principal Investigator to the CHRB.  

CHRB Personnel Discussion

Dr. Call moved that the Board go into closed session pursuant to Virginia Code § 2.2-3711 (A)  (1) for the purpose of discussing the salary and performance of scientific consultant and administrator to the CHRB.  The motion was seconded by Mr. Kocot.  The motion was voted upon and passed unanimously.


§ 2.2-3711 (A)  (1) of the Code of Virginia.  Closed meetings authorized for certain limited purposes.  A.  Public bodies may hold closed meetings only for the following purposes:  1.  Discussion, consideration or interviews of prospective candidates for employment; assignment, appointment, promotion, performance, demotion, salaries, disciplining or resignation of specific public officers, appointees or employees of any public body; and evaluation of performance of departments or schools of public institutions of higher education where such evaluation will necessarily involve discussion of the performance of specific individuals.


Dr. Broman moved that the Board reconvene in open session.  Dr. Werner seconded the motion.  The motion was voted upon and passed unanimously.  The Board adopted the following resolution by roll call vote.  


CERTIFICATION  

WHEREAS, the Commonwealth Health Research Board has convened a closed meeting on this date pursuant to an affirmative recorded vote and in accordance with the provisions of The Virginia Freedom of Information Act; and

WHEREAS, Section 2.2-3712 of the Code of Virginia requires a certification by this Board that such closed meeting was conducted in conformity with Virginia law;

NOW, THEREFORE, BE IT RESOLVED, that the Commonwealth Health Research Board certifies that, to the best of each member’s knowledge, (i) only public business matters lawfully exempted from open meeting requirements by Virginia law were discussed in the closed meeting to which this certification resolution applies, and (ii) only such public business matters as were identified in the motion convening the closed meeting were heard, discussed or considered by the Board.


A roll call vote of members present approved this resolution unanimously.  

The Board approved a 3% salary increase for the CHRB Administrator, Anne Pace in addition to a cash bonus in the amount of $1,000.  Dr. O’Donnell, scientific consultant to the CHRB, will be compensated at an hourly rate of $75 per hour not to exceed $12,000.  The approved CHRB FY 2010/2011 Administrative Budget, including the personnel changes, amounts to $97,065.89.  
Other Business to come before the Board:

Suggested Database Elements for the Board’s Consideration:

Mrs. Pace proposed the following database elements to be included in the CHRB ACCESS Database:

Full Name of Principal Investigator

M.D. and/or Ph.D.

Summary of historical and current grant applications [for quick reference]

Examples:  
2010/2011 Full Proposal and presentation requested

2009/2010 Full Proposal not requested

2008/2009 Grant Award 2 years #00-08

Grant Application Process and Review:
Grant Application #1

Institution

Grant Year FY 2010.2011

One or Two Year request

CHRB Funds Requested

Matching Funds Provided

Matching Funds as of % of CHRB Funds

Total Project Funds 

Grant Title

Disease Area

Type of Research [Scientific, Health Care Delivery, Health Services, Behavioral]
IRB/IACUC Approval Date and Updates [initial approval dates, annual updates]
Project Summary

Fiscal/Budget [what is funding being used for]
Source of Matching Funds

Summary of Grant Review:  Concept Paper Submission review comments and score

Summary of Grant Review:  Full Proposal Submission review comments and score

Grant Awards:
Date grant awarded

Grant agreement signed and original in files

Date funding distributed

Interim and Final Progress Reports:

Interim Progress Reports:  [6 months for one-year grants or 9-month for two-year grants]

     Progress Summary in laymen’s terminology

     Fiscal and Scientific report comments for 1st interim report

Interim Progress Reports:  [18 months for two-year grants]

     Progress Summary in laymen’s terminology

     Fiscal and Scientific report comments for 2nd interim report

Final Progress Reports:

     Progress Summary in laymen’s terminology
     Fiscal and Scientific report comments for final interim reports
Extension requests and approvals

Rebudgeting requests and approvals

Evaluation Process:

Evaluation data:  Grant funds leveraged, amount and from what entity

Publications and/or presentations
Patents derived from CHRB grant funding [added by Dr. Broman]
Repayment of funds due to income from invention, patents or income-producing processes [added by Dr. Broman]

Issues with grant 

Noncompliance with CHRB grant agreement grant guidelines or policies
Mrs. Pace will share the template database with the members once established in ACCESS for their review and edit.

Next meeting:


Dr. Call moved that the meeting be adjourned.  The motion was seconded, voted upon and passed unanimously by the Board.  The meeting adjourned at 3:10 p.m. 


The Board’s next meeting will be Tuesday, December 14, 2010 at a location to be determined but probably at the Medical Society of Virginia [MSV] in the second floor Boardroom or the Virginia Hospital and Healthcare Association [VHHA] in the first floor Boardroom.  The meeting will begin promptly at 10:00 a.m.  At this meeting the Board will review recommendations for those concept papers submitted, as part of the 2011/2012 grant process, to be developed into full proposals.
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